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STATE Applicution for OFFICF. OF SECEETARY OF STATE

OF DEPARTMENT OF ARCHIVES & MISTORY
GEORG’A RECORDS D'SPOSIT'ON STANDARD RECORDS MANAQGEMENT DlVlSION
' i projspery A
1. Aw!l Ton INHTRUCTIONR: Bee lepnrll.a lnltrucuonl for ump!etion of |FOP RFPCORDS MANAGEMENT DlVlﬁlON UsE ’
7 7 3 “[{tront and reverse of this form. Siga original lhc} two coples Date Rectlved Awllrluon No. Date Completed
2. Ageiicy Application No. ‘ and forward ta Department of Archives and Hlstory. Attention: 7 7 N 18
Records Managemeni Officer. S ! JUN 1 3 1973 j & w . .
. . } plpinmtpinissud it e LA KB L AR T R

3, AGENCY, Division, Subdivision & Administering Office Addreas = . 1 4, Person to Contact L e

Department of Transportation - .
"Division of Planning & Programming o Jack Williams

- Atlanta., Georgila
7. ACTION REQUESTED T0 AMEND APPLICATION 322

ESTABLISH DISPOSITION STANDARD;
X] RECORD WILL CONTINUE TO ACCUMULATE.

DISPOSE OF PRESENT ACCUMULATIONS;
'NO FURTHER ACCUMULATION ANTICIPATED.

8. Earliest & Latest Dates of Series 9, Exact Series Title
1964 ~ To Date Vehicle Classif‘icatlon Dats File

Office of Planning - Traffic Survey 5 Working Tile [ 6. Tel. No. ;
. Asst. Chief I £5 —qag] _

10. What is the function of the office in which this record series is created

" The Division of Planning & Programming is reponsible for the developmént of ldng aﬁd"
short-range transportation plans, project scheduling, research and devéloprent program,
drafting and revising maps of cities, counties and the State, the collection of statistical

and airport development, and mass transit.

i

data, and the compilation of traffic survey data. This includes highway systers, av1a.t10n o
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11. This hle contams the following documents (mclude form numbers and titles, if any. and file arrangerhent):

Documents relating to the compllation of Vehlcle classiflcation data.

Included are vehicle classification code sheets and Vehicle Classification Data Report
(Form 12- h0h9—11) , ) S e

The file is arranged chronologlcally by quarter and thereunder alphabetically 'by countv.

ATTACH SAMPLES OF THE FILE

12. BQUIPMENT OCCUPIED ' No. of Drawers | Cu. Ft. of Records No. of Drawers Cu. Ft. of Records -
; o , ANNUAL RATE OF ACCUMULATION .
Lattec-sive Fie Drawers . :
_ = 8 . 1p | s 3 I35
I In Office(s) In Blorage Area(n)
© Legal-site File Drawers Floor Space Oecnpled (Bquare Fest) 16 12

This Laxt | Preceding] All Prior
1 . Yeoar's Year's Yaar's Years

—~

Forest Park Storage Areal > o | o 2 o e . _
— S " = AVERAGE DAILY REFERENCES 5 5 1
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QUESTIONNAlRE Plnce an ‘x** in the proper column, IFf answer |.l "YES ‘“ please expmn YES | ‘NO -

13. Is this the Record Copy of the series? : - : o _ (x1 | ]¢
14. Is there a duplication of this series in another office or agency? T 0 P I
15. Is the information contained in this series ever summarized or published? Attach copy of st.mmary or publication. [x] | L .]
16. Does the series contain classified information requiring security handling? ' [1 xj _
17. Does the series initiale, amend or terminate agency policies and procedures? . N o .‘ _ ' ) |_ J 11X
18. Could the function be performed if the files were lost or déstroyed? _ | o ) ‘_ " .n B ﬁ[x] [ 1}
19. Is the series (or major portion of it) regularly microfilmed? If yes, why? =~~~ 11 09
20. Does the record series provide data as input to an EDP file? o _ o [X] [ 1
21. Does the record series contain documentation produced as EDP printout? | XY [' 1
22, Hés the Federal Government issued inst}uctions governing retention/disposition of these files? R g '] ) { )ﬂ :
23. Will there be a need for these records 10, 15 years from now? If yes, what? . B . L. Ix) )
24, REQIJIREM_ENTS, The following requires the files to be keptfpéfﬁanénﬁif.:m;g T |
a. [ JSVATE b.[ ]STATUTE OF c [ JAUDIT d. [ ]FEDERAL e [ X] ADMINISTRATIVE f. [ ] HISTORICAL
LAW LIMITATION : PERIOD LAW DECISION VALUE
(Cite Law, Statute, or other reason for the retention requirement)
Thls series provides historical data which enables the projection of future trends and is
used in planning for future highway needs.
25, AGENCY RECOMMENDATIONS This agency recommends that the file series be cut off at the end of each o
-[x] CALENDAR YEAR  -[ ] FISCAL YEAR -[ ] Other _ then: -
Other:
Code Sheets: hold i + . -
in current files area until FDP report finalized; then destroy. | ‘!
Vehicle Classification Data Report: hold in current files area 5 years; transfer
to State Archives; hold Permanently. '
B {indicate briefly rationale for recommendations above/or write additional remarks):
N S —— e — iy S P
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26. Rec‘gmmendat_aon;, ! [ ]Approved [ ]Dlsapproved@i AZ% ”\(_M A (_
~ in Paragraph 'sm, X [;A/Approved [ ] Dlsapproved )

' 25 are:

Attach Samples of the Senes : | Records Management_Of /( E ; ‘ Z
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15.

18.

20.

23.
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VEHICLE CIASSIFICATION DATA FILE a |

Explanation of Yes Answers to Questions 14-23

The Vehicle Classification Data Report is a summary feport.

The data is stored on magnetic tapes. If necessary the series could be

reconstructed from the tapes.

The code sheets are the source documents for the Vehicle Classification Data
Report.

The Vehicle Classification Data File is used in conjunction with the

Continuous Count Data File to predict traffic trends. The series provides
historical information necessary for the planning of the State's highways.
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